


USMC GENERIC LETTER OF REQUEST
RADAR SYSTEM CHECKLIST


1.  The Letter of Request must be submitted via official channels in writing and in English clearly stating requirements and capabilities desired.
	
2.  Purchaser’s Military Service request (Army, Navy, Air Force, Marine Corps)

3.  Indicate type of request (LOA/P&A/Amendment/Modification)

4.  Estimated procurement date (P&A only)

6.  Source of funding (FMF, National Funds, etc.)

7.  Is this an initial fielding to Country?

a. If yes, Country Team Assessment and COCOM endorsement is required
b. If not, list previous FMS cases and/or DCS transactions (identify FMS case or export license number if known.

8.  Special Conditions

	a. Sole Source requested?  If yes, is Sole Source statement/justification included?
	b. Off-Shore Procurement?

9.  Description of equipment/service i.e. AN/TPS-59, AN/TPS-63, TPQ-49, GATOR, Other

a. Provide the following:

1. Nomenclature or description
2. Part # and national stock # if known 
3. Quantities
4. Intended end use (stand alone, type vehicle, weapon to be used on or with, if known)
5. Describe or identify configuration, if known
6. System Requirements
7. Interface/Software equipment/development integration requirements, if known
8. Operating Frequency, if applicable
9. Desired condition (new, refurbished or as is / where is)
10. Desired delivery date
11. If an expedited delivery is required, explain if willing to pay higher price for expedited delivery
12. Transportation 
1. Country Freight Forwarder (FF) (provide name, address, POC information)
2. Is FF cleared for unclassified and or classified, applicable licenses?
13. Provide Delivery Term code (DTC), Mark For Code, and any other special requirements	
14. Identify Requirements Point of Contact

b. If service, please identify the following:

1. Short description of service requested (include back-up details, if applicable)
2. Desired length of service (Period of Performance)
3. Purchaser participation (include anticipated number and type of Purchaser personnel available if services are to take place in CONUS)
4. If similar services have been purchased prior to this request under FMS or DCS procurement identify the FMS case or export license number

9.  Additional requirements:

a. Provide the following, as applicable:

1. CONUS Training (identify type, i.e. maintenance, operational)
2. OCONUS Training (identify type, i.e. maintenance, operational)
3. Contractor support 
4. Field Service Representative/Contractor Engineer Technical Services/Other
5. Quality Assurance 
6. Auxiliary/Support equipment 
7. Logistics/Provision Conference
8. Tools/Test equipment 
9. Sparing requirement
10. Training 
11. Training aids/simulators 
12. TLA Waiver.  If applicable provide DSCA email (including email dateline)
13. Ammunition
14. Publications (maintenance/operational)
15. Repair/Return 
16. Cooperative Logistics Supply Support Arrangement
17. Site Survey
18. Special requirements (facilities, maintenance procedures, paint, maps, etc.)
19. Technical Data Package (identify type, study/evaluation, operation/maintenance, production)
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