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1. Purpose and Policy. In order to protect the privacy of service members pending adjudication before the Physical
Evaluation Board (PEB) or the Naval Discharge Review Board (NDRB), only authorized persons are permitted
direct access to the PEB/NDRB work and storage spaces. It is incumbent on all leadership and staff to enforce this
policy to safeguard the privacy and sensitive information of those service members in the adjudication process.

2. Definitions. Authorized personnel include military and civilian personnel assigned to the Council Of Review
Boards (CORB). Unauthorized personnel are all non-CORB assigned personnel. PEB and NDRB spaces are
defined as the work and storage areas on the fourth floor of Building 36, Washington Navy Yard, used by the
PEB/NDRB staff.

3. Procedure. Unauthorized persons conducting work on behalf of service members pending PEB/NDRB
adjudication must check-in with the CORB front office, located in Room 309 of Building 36 for accountability,
Board notification, and possible escort assignment.

a. Day to day activities of the representatives appearing before the PEB/NDRB shall be conducted in the CORB
waiting area offices or other approved designated spaces. A private conference room has been established on the
fourth floor outside the PEB/NDRB working areas should non-CORB personnel require to meet a member of the
PEB/ NDRB staff or be required to conduct work supporting a service member pending a Board hearing or action.

'b. Case files, forms, or other material required by a member’s legal representative shall be made available. '
through coordination with the CORB front office or directly with the Board President/Executive Secretary. Limited
office support such as photo copiers or telephones will also be made available upon request.

4. Exceptions. The following exception is allowed:

Washington Navy Yard Facility Maintenance personnel are allowed access to all areas within the CORB w?tl.lout
undue delay or official notification. All CORB personnel are reminded to be cognizant for the presence qf facility
maintenances personnel and to safeguard personal information and case folders when such p el are in the work
areas.
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Copy to:

President, PEB

President, NDRB

Senior Legal Counsel, CORB

NLSO North Central .

Veteran Advocate Representatives, as applicable




