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¢. Using all information available (including self-
admission, urinalysis results, SARP screening results, service
record, and chain of command recommendations), the commanding
officer must make an initial decision on whether the member’s
drug use was wrongful. Proceed as directed below and either:

(1) Determine that the member is a drug abuser.
Determine that the member’s positive urinalysis was the result
of knowing drug use and initiate mandatory ADSEP processing.
Members diagnosed as drug dependent will be offered treatment
prior to separation.

(2) Determine that the member i1s not a drug abuser:
Determine that the member’s positive urinalysis was the result
of unknowing drug use or a break in the chain of custody of the
urine sample. In such cases, the positive urinalysis should not
be considered a drug abuse incident and no DAAR submission is
required. If the positive urinalysis is determined not to be a
drug abuse incident, the command shall notify OPNAV (N135) and
the command’s immediate senior in command, echelon 2 or 3 via
official correspondence of the circumstances that warranted such
a determination. See appendix D for example of Determination of
Pogsitive Urinalysis Letter.

d. If test result is to be used in a court-martial or
administrative proceeding, and trial or administrative
proceeding cannot be completed within 1 year from date of
positive test results, cognizant command must reguest an
extension of the 1 year period of custody for positive test
regults from the NDSL that performed the test(s). When
urinalysis results are used as evidence in a general or special
court-martial, the command should consult with the trial counsel
to determine when the laboratory may discard the positive
sample.

11. Voluntary Self-referral Policy. All Navy personnel who
self-refer for drug abuse to a qualified self-referral agent and
conform to all requirements for self-referral, as listed in
enclosure (1) of this instruction, shall be screened for drug
dependency at an appropriate medical fa0111ty by either a
medical offlcer or LIP.

a. Personnel who self-refer and screen as drug dependent
shall be considered valid self-referrals and are exempt from any
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disciplinary action. Valid self-referrals, however, shall be
processed for ADSEP, and offeréd rehabilitation treatment prior
to separation. Immediate processing for ADSEP will not be
delayed for treatment purposes.

b. Personnel who do NOT screen as drug dependent are not
valid self-referrals and will NOT be exempt from disciplinary
action. In such cases, commanding officers will take one of the
following actions:

(1) If member tests positive and is not drug dependent,
commands shall initiate disciplinary action as appropriate and
process member for ADSEP. ‘

(2) If member tests negative and is not drug dependent
(i.e., member's admission is furtive attempt to avoid sea duty
or transfer, or take advantage of acquired education), commands
shall initiate disciplinary action, as appropriate, and return
member to full duty or process for ADSEP.

c. Any member who has been notified of the requirement to
submit, or actually has submitted, a urine sample for analysis
under any testing premise is ineligible to participate in the
self-referral program until results of their current urinalysis
has been received by the command and any potential disciplinary
or administrative actions have been initiated.

d. Notwithstanding a member's valid self-referral,
appropriate disciplinary or administrative action {(including
separation under OTH conditions) may be taken against the member
for drug abuse occurring either before or after self-referral,
if detection of such abuse is based upon independent evidence.

e. Members who self-refer as a result of prescription
medication may be retained on active duty, provided commands
‘submit a request to OPNAV (N135) that explains why the positive
urinalysis is not a drug abuse incident. See appendix D of this
enclosure for example of Determination of Positive Urinalysis
Letter.
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12. Urinalysis Program Guidance

a. Urinalysis testing shall be conducted with the full
expectation that administrative or disciplinary action might
result. See paragraph of this enclosure for critical elements
required for an effective drug-testing program.

b. Command UPCs shall be designated in writing by the
commanding officer. UPC shall be responsible for maintenance
and administration of the command urinalysis program including
training of assistant UPCs and observers. Officers or CPOs
should serve as UPCs and observers to the greatest extent
possible. When it is not feasible to use an officer or CPO,
only the most trusted junior personnel should be used. 1In all
cases where junior personnel are used as command UPCs,
urinalysis program must undergo a quarterly inspection by an
officer or CPO and results of the inspection forwarded to the
commanding officer. To facilitate collection of a unit sweep
where all hands are to be tested, designation in writing of an
additional UPC is recommended. : :

c. Random sampling of smaller numbers of personnel on a
more frequent basis provides best results. It reduces
predictability of command testing and raises the perceived risk
of detection. Commands must conduct random urinalysis at least
4 times per month. ' '

" d. Planned testing dates should be held in strictest
confidence. The element of surprise is essential to a
successful deterrence program.

e. Use of NDSP version 5.2 or greater is mandatory.

f. Under no circumstances shall command UPC and observers
provide their own samples for inclusion in the same batch number
when conducting urinalysis. If the command requires the UPC and
observers to be tested (e.g., unit sweep), an assistant UPC or
~UPC from another command shall be used. In such cases where an
assistant UPC from the same command is used, primary UPC and
observer samples shall be submitted in a separate batch from all
other command urine samples. :

g. Specimen collection should immediately follow test
announcement. Members designated for testing should report
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directly to the collection site immediately after notification.
When personnel are allowed to report to the collection area as
they choose, opportunity for individuals to flush their system
by using diuretics is present. Commands must take all
precautions to ensure members are not provided any opportunity
to defeat urinalysis by using such tactics.

h. Direct observation is either the weakest link or the
strongest element in a command's urinalysis program. Commands
jeopardize the urinalysis program when they do not employ
effective direct observation.

(1) It is strongly recommended observers be E7 or above.
In cases where E7 or above personnel are not available, only the
most trusted junior personnel should be used. When junior
personnel are used as observers, commands must provide an
officer or CPO to randomly check to ensure observers are
performing their duties appropriately.

(2) In all caSes, observers should be briefed each time
they perform duties as observer. See appendix B of this
enclosure for example observation procedures.

{3) Strict adherence to direct observation policy during
urine collection prevents most countermeasures to detection,
e.g., using a device that contains clean urine, diluting a
sample with water, adulterating a sample with a foreign
substance, or even switching their urine with clean urine.

(4) Direct observation requires the observer be present
from the time member receives the bottle until member returns
the sample to the UPC. UPC should instruct the observer, in the
presence of the member, to never take possession of the bottle,
never lose sight of the bottle, and to watch the urine leave the
body and enter the bottle.

(5) Proper procedures for direct observation requires
observers be of the same gender as the member providing the
urine sample, male observers stand at 90-degree angle to observe
urine leaving the body and enter the bottle and female observers
stand at the stall door with the door open for a direct view.

At no time should members be allowed to provide a urine sample
without direct observation.
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i. Mailing as soon as practical after collection reduces
possibility of tampering and the chance of sample deterioration.
Every effort should be made to mail specimens to NDSL the same
day, as specified in appendix B. ’

j. If samples have to be stored overnight, it is
recommended they be refrigerated if possible, secured with a
lock and key, documented on DD 2624, Specimen Custody Document -
Drug Testing, and access limited to the person whose signature
appears on the document. Secure chain of custody and maintain
strict compliance with collection procedures to maximize the
deterrent value of the command urinalysis program.

"13. Pre-service Use of Drugs

a. Policy. Drug dependent persons, current drug abusers,
and persons whose pre-service drug abuse indicates a tendency to
continue abuse shall not be permitted to enter the Navy.
Recruiting procedures shall include positive measures to
identify and screen out drug abusers at point of application for
enlistment, appointment, or commission. Any applicant for Navy
who has a positive urinalysis during the application process for
any branch of service at a military entrance processing station
shall be permanently disqualified for enlistment eligibility.

b. Guidelines for Acceptance. Despite pre-service drug
use, individuals may possess potential for future productive
service. COMNAVCRUITCOM shall establish procedures within the
guidelines of references (a) and {e) to grant enlistment
eligibility wailivers to applicants with a history of drug abuse.
Use the reference (r) schedule to determine the classification
of drugs (e.g., cocaine as a narcotic under schedule II).
Individuals coninted of a drug-related offense are processed
within the same guidelines developed by COMNAVCRUITCOM for
processing applicants with other types of civil convictions.

c. Special Programs. Program sponsors may establish
special acceptance criteria for entry and continuation in
programs such as submarine, nuclear power, Nuclear Weapon PRP,
air traffic controller, etc., provided special acceptance
criteria does not violate general acceptance policy established
in reference (f) (see also references {(m) and (n)).
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d. Characterization. An enlistment eligibility waiver
cannot be used to characterize a discharge.

14. Statement of Understanding. Prior to induction, every
officer and enlisted accession shall be briefed on the
objectives of OPNAV 5350/1 or DD 1966, Record of Military
Processing - Armed Forces of the United States (and shall be
required to read and sign it.) This statement describes Navy's
zero tolerance policy for drug abuse, urinalysis procedures for
detecting drug abuse, and consequences if drug abuse is detected
after entry. COMNAVCRUITCOM, CNETC, and Superintendent, USNA
shall establish administrative procedures for executing OPNAV
5350/1. Statements are obtained for individuals reporting to
RTCs. The signed OPNAV 5350/1 will be filed in members' service
record. Failure to file the statement does not preclude
enforcement of Navy's drug policy. In addition, all enlisted
Nuclear Power Program candidates must sign a Nuclear Field
Statement of Understanding prior to enlistment in the Nuclear
Power Program. The statement of understanding specifically
states that continuation in the Nuclear Power Program is denied
to any individual identified as a drug abuser, whether the abuse
occurred before or after entry into active service.

Applications for Nuclear Power Program by officers, officer
candidates, and midshipmen who disclose pre-service marijuana
use are reviewed per reference (n). '

15. Post-Enlistment Disclosure of Pre-service Drug Abuse.
Commands will, on a case-by-case basis, evaluate personnel who.
‘admit to pre-service drug abuse after denying such abuse at time
of entry. Commanding officers may discipline those members, if
appropriate, and/or process for ADSEP by reason of fraudulent
enlistment. Personnel who otherwise would have met acceptance
criteria at induction may be retained with approval of the
officer exercising general court-martial authority.

16. Sacramental Use of Peyote by Native American Service
.Members V

a. Use of Peyote Cactus as a religious sacrament in
connection with the bona fide practice of a traditional religion
by Navy personnel who are members of Native American (Indian)
Tribes as defined in reference (x) shall be accommodated. '
Comply with the provisions of reference (h).
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b. Reasonable limitations on use, possession,
transportation, or distribution of peyote shall be imposed, per
the standards set forth in reference (x), to promote readiness
and safety; comply with international law or laws of other
countries; and to ensure unit cohesion, standards, and
discipline. Reference (y) pertains.

c. Managers of special programs (e.g., PRP, nuclear power,
submarine, aircrew) may impose additional limitations by
supplemental instruction that are reasonable, necessary, and
consistent with the standards set forth in reference (x).
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X APPENDIX A
USE OF DRUG URINALYSIS RESULTS
FROM DOD CERTIFIED DRUG LABS*

sable in ]Esable as|Fsable for
disciplinarylpbasis for |characterization
roceedings [separationfof service

1. Seéarch or Seizure

- member’s consent YES YES YES

- probable cause YES YES - YES
2. Inspection ‘

- random sample YES YES YES

- unit sweep YES YES YES

3, Médical.—‘general‘ ’
diagnostic purposes [YES* YES YES*

4. Fitness for duty

- command-directed EO YES ' Eo

- competence for 0 YES 0
duty L

- mishap/safety &O ES INO
Investigation

5. Service directed

- treatment facility ([YES YES YES
staff (military) y -

- alcohol rehab INO YES &O
testing

- Naval brigs YES YES YES

- entrance testing [NO ' YES - INO**

- accession training , :
pipeline YES YES QES

* All urine samples must be confirmed positive at a DoD
certified lab by GC/MS

** YES for reservists recalled to active duty (except DEP
participants)
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‘ APPENDIX B :
COLLECTION AND TRANSPORTATION OF URINE SPECIMENS

1. Collection

a. UPC should be an E7 or above and shall be designated in
writing. UPC will maintain urine specimen bottles National
Stock Number (NSN) 6640-00-165-5778 - male, NSN 6530-00-837-7472
- female) and prepare each as follows:

(1) Record on gum label:
(a) Date of collection (YYYY/MMM/DD).
(b) Batéh number (locally derived four character

alphanumeric assigned to each batch of 12 samples or portion
thereof) .

(c) Specimen number (predetermined two-digit
sequential number assigned to each sample in a batch).

(d) Member's social security number (use all
digits). : ' -

(e) Testing premise/authority identifier as follows:

Searches
VO: Consent Testing
PO: Probable Cause

Inspections

IR: Random Sample

IU: Unit Sweep/Accession Training Pipeline
I0: Inspection Generic

Fitness for Duty

CO: Command Directed

AO: Mishap Investigation

MO: Medical Examination (Competence for duty)

Other

00: Other Authorized Testing (specify)
RO: Rehabilitation Facility Staff Testing
NO: New Entrant

B-1 Appendix B to
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(f) Premise codes need not be explained on chain of
custody form. Should circumstances require more identification,
include documentation with shipment to NDSL.

(2) Attach gum label to body of bottle (this step may be
accomplished after sample has been collected, in which case
label must be attached to bottle in the presence of the member
providing the urine).

b. UPC will maintain a urinalysis ledger documentihg all
test specimens with the following identifying information:

(1) Date of collection (YYYY/MMM/DD) .

(2) Batch number.

(3) Specimen number.

(4) Member's social security number.

(5) Testing premise identifier.

(6) Signature and printed name of observer.
(7) Signature of member.

(8) Identification of new batch and specimen numbers if
administratively changed for any reason, signature and printed
name of individual making change, and signature and printed name
of witness. :

¢. UPC shall ensure each specimen is collected under direct
observation of a designated individual (observer) of the same
gender as the member providing the sample. Observer will sign
urinalysis ledger certifying the specimen bottle which contains
urine provided by the member was not contaminated or altered.
Observer shall not handle the bottle unless UPC is performing
duties of observer, in which case UPC must maintain direct
custody of all samples while observing.

(1) Whenever there are more than two individuals
providing urine samples, commands shall have an observer and
UPC. Where there are two or less individuals providing urine
samples commands may have UPC act as observer as well, providing
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that UPC does not lose physical custody of either sample from
time of collection until the samples are mailed to the NDSL.

(2) Observer shall observe service member urinating
directly into the specimen bottle, placing cap on the bottle,
and delivering bottle directly to UPC.

(3) For female personnel, urine may be collected in a
wide-mouth bottle (NSN 6530-00-837-7472) and transferred into
the specimen bottle. In this case, the observer shall observe
service member urinating directly into the wide-mouth bottle,
transferring urine to the specimen bottle, placing cap on the
specimen bottle, disposing of the wide-mouth bottle, and
delivering specimen bottle directly to UPC.

d. UPC shall ensure each service member verifies
identifying information by signing the ledger and initialing the
specimen bottle label. If the service member refuses to sign,
verification may be accomplished by the observer and witnessed
by UPC.

e. UPC shall ensure the member presents picture proof of
identity and shall verify service member's social security
number on the bottle against proof of identity. Preferred form
of identification is the member’s Common Access Card (CAC), or
U.S. Armed Forces Geneva Conventions identification card.

f. UPC shall receive the specimen bottle from the member
and ensure it contains a minimum volume of 30 milliliters and it
is not reopened. Urine sample bottle holds a maximum of 100
milliliters. Submission of less than the minimum guantity to
the NDSL: may result in inability to confirm the preliminary test
or may preclude retesting. UPC will initial the label in the
member's presence.

g. UPC will confirm information on the DD 2624. Dates on
the form must be in the following format: four-digit year, two-
digit month, and two-digit day (20060312 for 12 March 2006). If
month or day is single digit, place zero .in left box of that
entry. DD 2624 and bottle labels may be prepared in advance.

In this case, UPC must verify the information on the label and
specimen custody document match. UPC shall sign and date DD
2624 in block 12 when collection of all samples is completed.

B-3 Appendix B to
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h. It is recommended that tamper-resistant tape be used on
all samples collected. UPCs should procure tamper-resistant
tape via procedures and ordering information outlined in
paragraph 2a(6) below. It is recommended the UPC or service
member seal the bottle by affixing one end of the tape near the
label and pulling tape directly across the widest part of the
cap and down the opposite side of the bottle. If the UPC
affixes the tape, it is recommended the procedure be done in the
presence of the member. In any event, failure to use tamper-
resistant tape does not invalidate an otherwise technically
correct collection process where proper chain of custody has
been maintained throughout the process.

‘ i. If a member claims to be unable to submit a complete
sample, or submits less than the 30-milliliter minimum, it is
permissible to require the member to remain in a controlled area
under observation, until such time as they are able to provide a
complete sample or the balance of the incomplete sample. UPC
shall maintain custody of the incomplete sample until such time
as the member is able to provide the balance of the sample in’
the same bottle, or discard the partial sample and require the
member to submit a full sample when the member is able. Under
no circumstances should the member be allowed to leave the
collection area. '

j. Since members have been required to provide urine
samples under direct observation since boot camp, commands
should take all precautions to ensure the member is not
attempting to defeat the drug testing process. If a member
claims to be unable to provide a sample during the command's
prescribed collection period, the member shall be turned over to
the MAA and remain under observation at all times until a sample
- is provided. 1If, after a period of 24 hours, the member still
cannot provide a urine sample, member shall be examined by a
military medical authority to investigate possibility of
physiological or psychological problems. Examination should be
completed the same day of the collection and documented in
member's medical record. If failure to provide a sample is a
chronic problem, member shall be sent to a Branch Medical Clinic
(BMC) or MTF for further evaluation.

2. Preparation for Shipment. UPC shall,prepare samples for
shipment as follows:

B-4 ‘ ' Appendix B to
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a. Ship urine specimens in the (12 thtle) shipping
container. UPC shall pack specimens for shipment as follows:

(1) Use two types of waterproof containers. The first
waterproof container can be one of two types available for the
interior: a single specimen bag (plastic) or the large 12-
specimen bag (plastic), ‘use of l2-specimen bag is preferred.

The second waterproof container is the waterproof mailing pouch
for the exterior.

(2) Use of 12—Specimen bag:

(a) UPC shall check each bottle cap for tightness.
-If tightening breaks tamper proof seal, replace seal and make
appropriate documentation on the DD 2624 and on the command
ledger.

(b) Remove all bottles and separator inserts and
place l2-specimen bag in shipping container. Then replace
separator insert. Place two large absorbent pads inside. the
waterproof pouch. Bottles should be placed into cells provided
by the séparator insert. If fewer than 12 bottles are present,
empty cells should be filled with paper to reduce movement
during shipment.

(3) Use of single specimen bag for two or less urine
samples: '

(a) UPC shall check the bottle cap for tightness.
If tightening breaks tamper-resistant seal, replace the tamper-
resistant seal and make appropriate documentation on chain of
custody form. Place bottle in the single specimen bag.

(b) After absorbent material is placed in the bag,
close bags tightly to obtain a leak proof seal. Leak proof seal
is necessary to contain any spilled urine in the event of bottle
failure until absorbent material can react (do not use
vermiculite or shredded paper). ' '

(c) Place bottle in shipping box cell provided with
separator insert and use additional paper to reduce bottle
movement during shipping. If fewer than two bottles are
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present, it is recommended empty cells be filled with paper to
reduce movement during shipment (do not use vermiculite or
shredded paper).

(4) Ensure each bag or pouch contains sufficient
absorbent material. Two types of material are available: a
small 1 to 2 square inch absorbent pad for use with single
specimen bags; and a 5 inch by 5 inch absorbent pad for the 12-
specimen bag container. A 5 inch by 5 inch absorbent pad can
only absorb the fluid in 6 bottles, therefore, a box of 12
bottles inside a l2-specimen bag will require 2 such absorbent
pads. '

(5) Packaging shipping container. Once the interior
waterproof container(s) with absorbent are sealed:

(a) Enclose one copy of DD 2624 in a waterproof
mailer and insert mailer into shipping container box.

(b) Open the mailing pouch and place the cardboard
shipping box inside the mailing pouch ensuring there is one 5
inch by 5 inch absorbent pad for every six bottles or fraction
thereof in the shipment. Additional absorbent pads can be used.
Carefully fold the pouch adhesive strip to attain a leak proof
seal. The leak-proof seal is necessary to contain any spilled
urine in the event of bottle failure until the absorbent
material can react.

(c) Place adhesive mailing label and a printed label
stating "Clinical Urine Specimens" on the outside of the mail
pouch. ’

(6) The following NSNs should be used to obtain the
secondary container and absorbent material via normal supply
channels.

(a) Single specimen bags:

Bag, specimen (6 x 5 inch)
S/N 6530-01-307-5431

Bag, specimen (6.5 x 4 inch)
S/N 6530-01-307-5430
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Multi-specimen bag:

Mailing pouch (10.5 x 15 inch)
~ S8/N 6530-01-304-9762

Use of regular garbage/trash bags:
Absorbent material:

Pouch, liquid absorbent (1.25 x 1.25 inch)

S/N 6530-01~-307-7434

Pouch, liquid absorbent (2.5 x 3 inch)

S/N6530~-01-307-7433

Pouch, liquid absorbent (5 x 5 inch)

S/N 6530-01-304-9754
Envelope:
Envelope, packing list; S/N 8105-00-857-2247

Tamper resistant tape:

Time Medical Labeling System

144 Tower Dr

IL 60527
(Toll-free)

GSA Contract # GS-02F-48169 Burr Ridge,

800-323-4840

(in California):

9566 Vassar Ave
Chatsworth, CA 91311
800-382-3371 (Toll-free)

b. Hand deliver urinalysis samples directly to an NDSL by
command UPC negates requlrement for a secondary container in
collection packaging. Primary container with absorbent
material, however, must still be sealed.

3. Transportation

a. UPC shall indicate on orlglnal DD 2624 one of the
following modes of shipment:

Appendix B to
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(1) Commands using a Fleet post office/postal center or
postal representatives to mail urinalysis samples to an NDSL
should document DD 2264, block 12d with the following statement
“Released To Fleet Post Office/Postal Center or Postal
Representative,” as appropriate. This will facilitate receipt
and handling of specimens and eliminate any discrepancy report
from NDSL.

(2) "Released to FIRST CLASS U.S. Mail."

(3) "Released to (name, rate/rank) to hand carry to drug
testing laboratory." In such case, the person transporting
- specimens would sign the DD 2624 upon receiving specimens.

(4) "Released to Air Mobility Command, Bill of Lading
Number XXX." ‘

(5) "Released to (Air carrier) Flight XXX, Bill of
Lading Number XXX."

{6) "Released to (Foreign air carrier) Flight XXX, Bill
of Lading Number XXX." (NOTE: A foreign flag carrier is used -
only when no other shipment means is available. Ensure the
following statement appears on DD 2624, block 12d, and on all
bills of lading - "Shipment complies with U.S. domestic and
International Air Transport Association (IATA) packaging '
regulations. ")

(7). When bill of lading number is not determined prior
to sealing the container, indicate only mode of shipment on
original and copy of DD 2624 and annotate command copy with
appropriate reglstratlon or bill of lading number when the
container is accepted for shipment.

b. UPC shall seal all sides, edges, and flaps of the box
with adhesive paper tape, then sign and date across tape on the
top and bottom of each shipping container.

(1) Seal and sign each container whether shipped'
separately or collectively, mailed, or hand delivered to NDSL.

(2) When several shipping containers are consolidated
into a larger box, line the larger box to prevent contents from
rubbing against the box. Seal all shipping containers inside a
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plastic bag. Add sufficient packing material to prevent
shifting of contents. U.S. Postal regulations allow up to four
12-bottle shipping containers to be consolidated into a larger
box.

c. UPC shall piace original DD 2624 in a sealed envelope
(retaining one copy) and affix the envelope to the sealed
shipping container. '

d. UPC shall wrap container with brown mailing paper or
place container(s) in a larger outer container (DD 2624 will
remain affixed to specimen box inside). An alternate method is
to wrap shipping container with brown mailing paper and then
attach original DD 2624 to the outside of container in a see-
through mailer envelope. Boxes or mailers shall be shipped to
the NDSL specified by OPNAV (N135). 1If applicable, Priority ONE
will be entered on DD 1384, Transportation Control and Movement
_Document, or in "Description of Contents" block on the U.S.
Government bill of lading.

e. When boxes of samples from several commands or UPCs are
collected at a central collection point for shipment or an
intermediate individual will actually enter samples into
selected mode of shipment, actions described above shall be
performed by collection point UPC after they sign the DD 2624
and provides a copy to supplying UPC.

4} Laboratory Handling

a. The commanding officer of the cognizant NDSL or director
of DoD-certified laboratory is responsible for maintaining an
internal identification system to maintain accountablllty of
specimens and samples within the laboratory.

b. A designated laboratory employee will receive the
shipment of specimens and store them so the integrity and
physical characteristics are maintained.

¢. An individual designated by commanding officer or
laboratory director shall open outer wrappings, locate DD 2624,
and visually inspect shipping container to determine if the
seals on sides, edges, and flaps were opened or tampered with
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while in transit._ Designated individual shall then describe the
condition of shipping container in the appropriate block and
sign and date the DD 2624.

d. Designated individual shall then open the container and
inventory contents. Accountability shall be maintained on
specimens as portions are transferred to sample test containers
and routed throughout the lab. Original specimen bottles, with
residual urine, shall be held in a secure location until:
preliminary and/or confirmation testing of samples is complete.

e. Working samples (that portion of the specimen which
actually undergoes testing) shall be discarded. Residual urine
and original specimen bottle of samples testing negative shall
. be discarded. The DD 2624 will be annotated to indicate
positive samples at the end of the confirmation process. . The
original specimen bottle (with residual urine) of samples
testing positive will be stored (frozen at -5 to -20 degrees C)
for 1 year following issuance of the report described below,
after which it may be discarded unless the laboratory is
requested to retain the specimen due to pending legal or
administrative proceedings. Commands requesting sample
retention shall advise the NDSL when legal or administrative
proceedings are completed. If legal or administrative
proceedings are not completed within the requested period,. the
submitting command shall request another extensiori. Unless the
sample is ordered retained by a court of competent jurisdiction,
in cases tried by a court-martial, samples need not be retained
beyond the date of the final action. In cases involving NJP,
samples may be discarded following action on any appeal or upon
expiration of the time period within which to file such an
appeal.

f. A report of laboratory urinalysis shall be forwarded to
the originating command in one or two formats: Dby naval message
marked "For Official Use Only," or via Web-base with information
copies to appropriate chain of command as specified on DD 2624.
Report will consist of at least the following elements at a
minimum:

(1) Identification of DD 2624:

(a) Locally assigned batch number
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(b) Date received
(2) Identification of positive findings:
(a) Specimén ﬁumber
(b) Social security number
(¢) NDSL findings

(3) A statement that all specimens not specifically
listed are negative (unless all specimens are listed).

g. The laboratory certifying official shall sign the DD
2624 certifying that the results are accurate and have been
correctly reported to the originating command.

h. Original DD 2624, the original intra-laboratory chain of
custody document (if used), confirmatory documentation (GC/MS
tracing(s)), and a copy of the report of results message shall
be attached together and retained by the laboratory for a
minimum of 3 years. After 3 years, these records shall be
disposed of locally without notification to the originating
command.
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‘ APPENDIX C

‘DRUG SCREENING LABS
Address Telephone/Message Address
Commanding Cfficer DSN: 1942-7755 ‘
Navy Drug Screening Laboratory Commercial: (904) 542-7755
Box 113 Bldg H2033 ' NDSL JACKSONVILLE
NAS Jacksonville, FL 32212-0113 FL//J3dd//
E-mail tgrau@dlOnndsl .med.navy.mil
Commanding Officer ' DSN: 792-2045 .
Navy Drug Screening Laboratory Commercial: (847) 688-2045
Box 88 6819 NDSL GREAT LAKES
Great Lakes, IL 60088-6819 IL//3J33J3//
E-mail , txrobinénhgl .med.navy.mil
Commanding Officer - DSN: 522-7141
Navy Drug Screening Laboratory Commercial: (619) 532-7141
34425 Farenholt Ave Suite 40 NDSL SAN DIEGO CA//JJJ//
San Diego, CA 92134-5298
E-mail wsendt@ndslsd.med.navy.mil

AREAS OF RESPONSIBILITY

NDSL Jacksonville: Commands or mobile units geographically
located east of the Mississippl River and those commands
designated by Commander, U.S. Fleet Forces Command

NDSL Great Lakes: All activities assigned to Commander, Nawval
Education and Training Command, Naval Reserve Qfficer Training
Corps (NROTC), and selected naval activities located in the
Great Lakes area.

NDSL San Diego: Commands or mobile units geographically located
west of the Mississippi River unless otherwise directed by OPNAV
(N135) .
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APPENDIX D
SAMPLE LETTER
DETERMINATION OF POSITIVE URINALYSIS LETTER

Subj: REQUEST FOR ADMINISTRATIVE SEPARATION WAIVER
' 5350
Ser 00/
Date

From: Commanding Officer, (insert command name)
To : Chief of Naval Operations (N1351C)

Subj: DETERMINATION OF POSITIVE URINALYSIS IN CASE OF
(RANK/RATE, FULL NAME, BRANCH OF SERVICE)

Ref: (a) OPNAVINST 5350.4D
(b) COGNIZANT NAVDRUGLAB MSG DATE/TIME/GROUP

Encl: (1) Attach all relevant document(s)

1. Per reference (a), I have determined the positive urinalysis
reported in reference (b) in case of (Rate/Rank and last name)
was not an incident of drug abuse and no further action is
warranted.

2. (Explain circumstances that warranted commanding officer’s
. determination that positive urinalysis is not a drug abuse
incident and that NDSL or OPNAV (N135) was contacted).

3. Command POC is (include telephone number and e-mail
address) .

Commanding officer’s signature

Copy to:
TYCOM ADCO
Command DAPA
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EDUCATION AND TRAINING POLICY AND REQUIREMENTS

1. General. All Navy military personnel shall be educated
about Navy alcohol and drug abuse policies, programs, resources,
and measures to avoid alcohol and drug abuse. Specific training
is required for individuals in leadership and supervisory
positions to identify alcohol-related problems and to provide
support in command aftercare. Training shall be provided for
all personnel filling positions in the NADAP Program such as
ADCOs, DAPAs, 'and UPCs. Clinical training, supervision, and
certification are required for all healthcare providers who
conduct or supervise alcohol and drug abuse services. Awareness
education will be offered to Navy family members on a voluntary
basis.

2. Responsibilities

a. CNETC shall provide alcohol and drug abuse education for
enlisted recruits, Senior Enlisted Academy, officer candidates
(except USNA), and officers in pre-fleet assignment or entry
programs. Alcohol and drug abuse prevention information shall
also be provided in leadership courses and GMT programs. CPPD
will oversee alcohol and drug abuse prevention education and
training, including Alcohol-AWARE, aADAMS, DAPA, UPC, and PREVENT
courses. CPPD is also responsible for quality assurance and
evaluation of awareness and prevention education and has
curriculum approval authority. Scheduling of alcohol and drug
abuse prevention education and training will be published each
fiscal year by CPPD.

b. OPNAV (N135) will support CNETC by conducting an annual
review of all NADAP curriculums to ensure full alignment with
current Navy policies. : '

c. Chief, BUMED shall provide alcohol and drug abuse
training, education, clinical supervision, and certification
programs for Navy drug and alcohol counselors and other medical
professionals who provide evaluation and intervention/treatment
services to members with substance abuse problems.

d. Superintendent, USNA shall incorporate substance abuse
prevention education into the standard curriculum under
cognizance of CNO.

Enclosure (3)




OPNAVINST 5350.4D
4 Jun 09

e, Chief of Chaplains of the Navy (CNO (N097)) shall
coordinate with the Chaplains School to train members of the
Chaplain Corps to identify abusers and to counsel and refer Navy
personnel and their family members.

f. Unit commanders, commanding officers, and OICs shall
ensure assigned personnel receive periodic training on alcohol
and drug abuse prevention, including requirements for Alcohol-
"AWARE and ADAMS, and training required by this instruction for
members assigned as DAPA or for other command functions related
to the alcohol and drug abuse prevention program.

3. Education Requirements

a. Initial Entry. All new Navy entrants shall receive
education on alcohol and drug abuse awareness and prevention,
Navy policies, and disciplinary consequences of abuse.

Education for officer candidates shall include similar
prevention information plus responsibilities of junior leaders
in maintaining military discipline and enforcing the law.
Entry-level education shall be completed before commissioning or
within 90 days after entry on active duty.

b. Command Indoctrination. Alcohol and drug abuse
prevention education shall be included as part of each command's
indoctrination of new personnel.

¢. Periodic awareness through GMT. Alcohol and drﬁg abuse
awareness education is scheduled periodically through the CNETC
GMT program.

d. Alcohol-AWARE (REQUIRED). Alcohol-AWARE is basic
alcohol awareness training for use at Navy commands. It targets
Junior enlisted (El through E4) and junior officers (0l through
03). All Navy personnel shall complete Alcohol-AWARE course
within 2 years of completion of recruit training or other
accession point entry.

e, SFL (RECOMMENDED). An interactive CD-ROM courseware
designed to indoctrinate 18 to 24 year old Sailors on Navy core
values and provide information and facts needed for maklng
" sound, value-based decisions.
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f. PREVENT (RECOMMENDED). A 24-hour prevention education
and health promotions course targeting the 18 to 25 year age
group with the goal of putting knowledge to action by focusing
on behavior, peer support/mentoring, and values alignment.
PREVENT is to be used for prevention education and health
promotion, it is not considered treatment.

g. ADAMS (RECOMMENDED). Interactive education courses for
Navy leaders and supervisors for training command personnel in
facilitating ADAMS for Supervisors course.

(1) ADAMS for Leaders (REQUIRED). Brief seminar
designed for commanding officers, XOs, CMCs, COBs, and other
senior command personnel. It is a career reguirement.

(2) ADAMS for Supervisors (REQUIRED). Designed to
provide Navy supervisors with knowledge and skills in alcohol
and drug abuse prevention, recognition and documentation,
intervention, and aftercare. It is required for all E5 and
above personnel in first-line supervisory positions. Civilians
who supervise Navy personnel should also attend this training.
Training shall be accomplished within 2 years of attaining such
a position. Because policy and programs are subject to change,
ADAMS for Supervisors should be repeated every 5 years.

(3) ADAMS for Facilitators (RECOMMENDED). Commanding
officers are encouraged to select qualified personnel for
training and certification as ADAMS Facilitators to provide
ADAMS for Supervisors training in their commands.

h. UPC Training (STRONGLY RECOMMENDED). UPC course is for
command UPCs, assistant UPCs, ADCOs, X0s, and legal personnel.
This course includes training on NDSP. Although the UPC course
is not required, it is strongly recommended for UPCs in order
for commands to maintain integrity of their urinalysis programs.

i. Prevention Specialist Training (RECOMMENDED). This
course prepares participants to work as alcohol, tobacco, and
other drug abuse prevention specialists and to attain
certification as a certified prevention specialist recognized by
the International Certification and Reciprocity Consortium.
Participants will receive training in the five required domains.
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4. Training Requirements

a. ADCO. ADCOs are encouraged to complete the DAPA course.
In addition, attendance at ADAMS, AWARE, and PREVENT are
recommended since these are major courses which ADCOs oversee.

b. DAPA.. Members assigned as DAPAs and assistant DAPAsS are
required to complete the DAPA course within 90 days of
appointment unless they previously completed the course not more
than 3 years prior to appointment.

c. Alcohol training for Morale, Welfare, and Recreation
(MWR) Personnel. Personnel employed in Navy recreation
facilities, with responsibility to sell or serve alcoholic
beverages, shall complete appropriate server training or
equivalent to ensure compliance with Navy and local regulations
and statutes, enforcement of policies related to underage
drinking, knowledge of alternatives, and a full understanding of
designated driver programs.
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police, ADMITS information). An effective prevention program | ™
requires an ongoing threat assessment.

Treatment. Process of restoring to effective function by means
of a structured therapeutic program. Level and length of
treatment depends on severity of the alcohol or drug problem.
(See "Contlnuum of Care" definition.)

- Treatment (Rehabilitation) Failure. Treatment is a failure
when: (1) A member incurs an alcohol incident any time in their
career after a period of treatment that was precipitated by a
prior incident; or (2) a member has incurred an alcohol incident
or self-refers, and is screened by medical and found to be in
need of treatment, and commences and subsequently fails to
complete treatment, or refuses treatment (non-amenable); or (3)
a member fails to participate in, fails to follow, or fails to
successfully complete a medically prescribed and command-
approved aftercare plan; or (4) a member returns to alcohol
abuse at any time during their career following treatment, and.
is determined to be a treatment failure by an appropriate LIP or
medical officer.

TRICARE. A DoD medical services delivery system characterized
by reciprocal facilities and services of all three military
departments. Within a TRICARE region, a service member may be
referred to the nearest SARP, regardless of the branch of
service.

UPC (Urinalysis Program Coordimnator). A collateral duty command
position filled by an E7 or above. UPC is responsible for all
aspects of the command urinalysis program, from facilitating
testing and training observers, maintaining chaln of custody,
and labeling and shipping specimens.
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