HR SYSTEMS & BUSINESS TRANSFORMATION

Department of the Navy (DON)
Employee Application Information

In an effort to streamline the Federal recruitment process, the Federal government’s one-stop
recruitment site, USAJOBS, will ask for detailed hiring eligibility information from the job seekers.
This factsheet provides special supplemental instructions for current Department of the Navy

employees.

If you are a current Department of the Navy civilian employee (including both Navy and Marine
Corps), take the following steps when entering your hiring eligibility responses under USAJOBS:

(3 Log in to your USAJOBS account at www.usajobs.gov. If you do not already have an
account, create one.

(3 Select Profile, then Eligibility:

USAJOBS

Profile -
e Profile

@ Eligibility s

U.S. Citizenship

Are you a U.S. Citizen? Required

@ ves

No

Selective Service Registration

[ Under question #4 - Federal Employment, click the radial button next to “I am currently a
Federal employee.”

Federal Employment

Please select the statement below which best reflects
your federal employment status (if applicable). Required
™) 1am not and have never been a federal civilian employee.
@ I am currently a federal civilian employee.
() 1am a former federal civilian employee with reinstatement
eligibility.
1 am a former federal civilian employee but do not have

ent eligibility.
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[ As a current Federal employee, you will receive a supplemental question regarding your

employing Department and Agency.

a. Scroll to the Department of Defense Agencies and then select Department of the Navy

By which Federal agency and organization are you
currently employed?

Department & Agency

Department of the Navy

LEpArunent o U AIF FOrCe
P
| Department of the Army
( Department of the Navy
astern Regional Suppo nter
) t Organizat
v

b. Be sure to respond to all Eligibility questions and save your responses.

Once you take the above steps, any time you log in to USAJOBS and search for jobs, USAJOBS will
automatically search for jobs open to “Federal Employees” under the Hiring Paths as shown on the

below screenshot:
tothe public X Federal employees X Full-time % Permanent X Not red X Occasional travel X
95 el & You're now using 7 filters from your profile for this search. ©
TN - i e
Viewing 1 - 10 of 16 jobs Sortby | Relevance W
Hiring path @Help

W save this search. We'll email you new jobs as they become available.
Supervisory Office Automation Assistant
Defense Contract Audit Agency Starting at $44

Department of Defense Pern

9 Reston, Virginia
@ Open 09/20/2017 to 10/04/201

Supervisory Office Automation Assistant

Department of Defense Perm

9 Reston, Virginia O

@ Open 09/20/2017 to 10/04/201

SECRETARY (OFFICE AUTOMATION)

Department of Agriculture Pern

Defense Contract Audit Agency Starting at $44,941 (GS 7)

select all
€™) Open to the public 1
@ ) Federal employees

Internal to an agency (0

0 Veterans (

Students & recent graduates (0

@ Military spouses (0

@ National Guard & Reserves
@ Native Americans (0

o Peace Corps & Vista (0
o Senior Executives (1

ill-Time Hide options with 0 jobs

(
(
(
Individuals with disabilities (0
- () @ individuals with disabiiti
\
(
\
(
(
(

National Institute of Food and Agriculture Starting at $49,771 (C

The USAJOBS Help Center provides detailed “How To” information about USAJOBS, including
answers to frequently asked questions. Learn more about full USAJOBS features and capabilities at

WwWw.usajobs.qov.
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