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[bookmark: _Toc119980864][bookmark: _Toc119980936][bookmark: _Toc127869136][bookmark: _Toc380656098]            NAVY MENTOR-PROTÉGÉ INCREMENTAL FUNDING CHECKLIST

	Mentor:
	

	Protégé:
	

	HCA:
	

	PCO:

	Name:
	

	Address:
	

	
	

	Phone:
	

	Email:
	

	Mentor’s Cognizant DCMA ACO:

	Name:
	

	Address:
	

	
	

	Phone:
	

	Email:
	

	Protégé’s Cognizant DCMA ACO:

	Name:
	

	Address:
	

	
	

	Phone:
	

	Email:
	

	Mentor Cage Code:
	

	Contract Number:
	

	Package Complete:

	Signed Incremental Request Letter by Mentor and Protégé 
	Page #
	

	HCA Small Business Office Endorsement Letter
	Page #
	

	Incremental funding ($ amount)
	Page #
	

	[bookmark: _GoBack]
	
	

	Developmental Assistance Accomplishments:
	YES
	NO

	Modifications (if any) to:
	
	

	Metrics
	
	

	Milestones
	
	

	Protégé is determined not to be a SDB 
	
	

	Reporting Requirements:
	
	

	Monthly expenditure reports submitted
	
	

	Semi-annual reports submitted
	
	

	DCMA reviews conducted
	
	

	
	
	

	Performance Issues:
	

	

	

	

	

	

	Funding:

	Total dollars obligated to date
	$

	Total voucher submitted to date
	$

	Total expended to date
	$

	
	



	Approval
	
	Disapproval
	
	Initials
	
	Date
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