
Rotation
Homeport Command:

DAWIA Level I                                
Courses Complete: EOD Date:

Estimated Travel
Costs From DTS:      $

Rotation Command:
(if other, include in location) 

Length of Rotation: Start Date: End Date:

Comments:

DON Acquisition Development Program Rotation Request Form

Entry level employees - you must individually list the applicable competencies identified in Section A of the multi-page IDP that will be attained during the rotational assignment.
Associate employees  - please list competencies as required by your command.

COMPETENCY SUMMARY:  The purpose of this rotation is to attain the following competencies:

Rotation Location:
(include city & state)

Rotational Assignment Leave/Time & Attendance: The employee is required to inform/receive approval from the rotation supervisor and homeport 
supervisor for work schedule and leave, including a review of bi-weekly SLDCADA reporting.  Requests for compensatory time and overtime must be 
approved in advance by both homeport and rotational supervisors.  Extended periods of annual leave should not be scheduled during rotations.  Short 
periods (1 or 2 days) and life events will be considered on a case-by-case basis.  ALL LEAVE requests must be coordinated between your homeport 
CFM, rotational CFM, and NACC CM.  With the submission of this rotation request, the employee acknowledges their responsibility in Time and 
Attendance procedures and reporting.

Homeport Career Field Manager:

Rotational Assignment Career Field Manager:
Name:

Email:

Phone:

NACC Career Manager:

Revised 19 December 2013

Endorsements

Note: Rotations should start on a Monday or Tuesday (if Monday is a federal holiday).  Rotations may not start on a Wednesday, Thursday, Friday, weekend or 
federal holiday. Rotations may not end on a Monday, Tuesday, weekend or federal holiday.  First day of rotation is your travel day to the rotational command. 
Last day of rotation is your travel day back to your homeport command.  Both travel days are included in the length of the rotation. See the NADP Operating 
Guide and website for complete guidance regarding rotations and travel.

Homeport Activity:
(include city & state)

Name:
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