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Appointment Date
 Work Schedule
 Hiring Official's/Supervisor's Responsibilities
Recent Graduate's Responsibilities
* Adhere to the Recent Graduate Program Requirements
* Adhere to the established work schedule
* Perform, successfully, the assigned duties listed in your position description
* Participate in agency training classes as described in the MDP
* Create an Individual Development Plan (IDP) with assistance from your Supervisor and Career Field Manager (CFM)
    - IDP must be completed within 45 days of your hire date
    - IDP's must be reviewed and updated annually while in the NADP
* Your assigned mentor is your Career Field Manager
* Establish a mutually agreeable work schedule
* Help Recent Graduate create an IDP which must be completed within 45 days of the hire date
* Establish the Recent Graduate's Performance Plan IAW the NADP Operating Guide
* Supervise daily work activities
* Perform all required time keeping requirements via SLDCADA
* Provide information on any special training requirements
* Meet with Recent Graduate and ensure mentor meetings occur
Work Assignments
Develop skills and knowledge to become a DAWIA Level II certified journeyman, Navy Acquisition Workforce member in the assigned career field. Work assignments will be stipulated within the MDP/IDP.
Minimally as outlined in the MDP for the assigned career field.
Recent Graduates Training Requirements
As defined by the NADP Operating Guide.
Evaluation Procedures
* Successfully complete all Recent Graduates Program requirements.* Meet the OPM Qualification Standard for the position to which the Recent Graduate may be converted to.* Maintain acceptable performance.It is important to remember that eligibility for conversion does not guarantee conversion.
Minimum Eligibility Requirements for Non-Competitive Conversion
Signatures:
Recent Graduate:
Hiring Official:
Approving Official:
Your work schedule will be full time employment, 80 hours per pay period.  Alternative work schedules are at the discretion of the homeport command and in accordance with the NADP Operating Guide.
Hugh C. Smith, Director NACC
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