SUPERVISOR’S FECA RESPONSIBILITIES

Civilian employees injured as a result of work may be entitled to injury compensation benefits provided under the Federal Employees Compensation Act (FECA).  As a supervisor, you have certain basic responsibilities:

· Ensure employee seeks medical treatment from the Occupational Health Clinic or the Naval Hospital if available.  If employee requests medical treatment off base, direct employee to NETC Worker’s Compensation Office to have a Form CA-16, Authorization for Examination and/or Treatment faxed to the physician.  Only one CA-16 per Traumatic Injury case can be issued.  

· Treating physician must be a doctor.  Department of Labor (DOL) does not recognize physician’s assistants or nurses as treating physicians.

· Report injury to NETC Worker’s Compensation Office within 24 hours at (850) 452-3111.  An Injury Compensation Program Specialist will provide you specific guidance on your responsibilities.
· Medical documentation is not required to file claims.  Do not hold claims for any reason. 
· Ensure employee completes appropriate claim form.  CA-1 for Traumatic Injury or CA-2 for Occupational Disease or Illness.  Forms available at:  http://webapps.dol.gov/libraryforms/FormsByNum.asp
Ensure all CA-1’s and CA-2’s are entered into the ELECTRONIC DATA INTERCHANGE (EDI) SYSTEM:  cacdiucs3.cpms.osd.mil/portal/portal.html.  Print a copy of the electronic submission and maintain for your records.  Also, fax a copy of the document to the NETC Worker’s Compensation Office at (850) 452-3111.  The original signed CA-1 forms along with the medical documentation should be mailed to Human Resources Office, Workers Compensation Office, 121 Cuddihy Street, Bldg. 680, Suite A, Naval Air Station, Pensacola, FL  32508.

· Continuation of Pay (COP) is only authorized for Traumatic Injury (CA-1) claims filed within 30 days of the date of injury and medical documentation is provided within 10 days from the date of claim submission.  45 consecutive days (includes weekends and holidays) are allowed, starting on the first day of medical treatment.  COP may be used for time physician indicates employee could not work, physician appointments, tests or therapy appointments.  Contact NETC Worker’s Compensation Office for additional information. 
· Clock date of injury as LU and COP as LT.  

· Date of injury is clocked as LU and COP is clocked as LT (Traumatic Injury Leave)

· The maximum time an employee can be clocked COP (LT) per day for physician, test or therapy appointments is 4 hours.  

· Documentation (i.e. dispensary permit, physician notes, and/or test results) must be submitted each time an employee goes to an appointment.  If the appointments are longer than 4 hours, a statement is required verifying that the appointment took longer than 4 hours.  

· If applicable, physician statements must be very specific about days the employee should not work.  

· If the employee is not feeling well and chooses not to come into work, a physician's statement that the employee could not work because of the injury is required in order to be eligible for COP.  

· If the employee is charged leave for absence due to a work related injury, and has documentation from a physician that he/she should not have been at work, a correction must be done to change the time to COP if eligible.

· Provide light duty work.  Keeping a partially disabled employee in the work place tends to speed his or her recovery, which benefits the employee and reduces agency costs.  Light duty work can be any kind of work, any place within the activity that does not exceed the employee’s medical limitations.

· Maintain contact with employee if unable to work.  Request work restriction documentation every time employee goes to the doctor.

· Ensure that NETC HRO Worker’s Compensation Office is provided with all future medical documentation. 
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