
Click "Login to DTS"

***Note: You must first set your form preferences to
print your orders in the DD Form 1610 format.
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Click "Yes" on Security
Warning popup



Click "Accept"



From "Official Travel" drop down
list, select "Authorizations/Orders"



Select "View" for the trip you
want to print orders.



Select "Print
Document History"



If "Approved" does
not show on the
first page, scroll
down.



Find "Approved"
and note the "Adj
Level" above.
Then close this
window.



Find the previous
"Adj Level" number
in "Level" column,
then select "View"
on the line.



Select "Print Document".



After you print your
approved orders,
close the window.

Note full name and
pay grade of
Approving Official
will appear in this
box



Select "Close
Window"



Logoff


