[bookmark: _GoBack]Attention NADP Employees and Supervisors: FY16 Reimbursable Awards and Overtime
The end of FY16 is approaching and several actions must be taken to ensure that year-end closeout of the Naval Acquisition Development Program (NADP) goes smoothly.   This posting provides guidance for processing reimbursable awards and overtime for the remainder of FY16.
To ensure that on-the-spot or special act awards and overtime can be processed prior to the end of FY16, the following deadlines for acceptance of reimbursable funding have been established:
· Funding (NAVCOMPT Form 2275) for special act and on-the-spot awards must be received by the Naval Educational and Training Command (NETC) with a courtesy copy to the Naval Acquisition Career Center (NACC) by close of business 12 Aug 16.   Also, the justification for the award must accompany the NACC copy of the NAVCOMPT Form 2275.
· Funding (NAVCOMPT Form 2275) for reimbursable overtime must be received by NETC with a courtesy copy to the NACC by close of business 26 Aug 16.   Funding amounts provided should include projected overtime through the end of the fiscal year.
Instructions on how to complete the NAVCOMPT Form 2275 can be found on our website: http://www.secnav.navy.mil/rda/workforce/Pages/NADP.aspx.   Once on the website go to 
NADP Employees or CFMs & Supervisors, then Payroll and finally the Reimbursable Overtime and Awards Information Sheet.

Awards and reimbursable overtime received after these dates WILL NOT be processed, and we regret that no exceptions can be made.   Accordingly, please ensure your requirements for special act and on-the-spot awards and overtime are identified within the next few weeks and that the requisite funding is forwarded within the established timeframes.
Thank you for your assistance in meeting these year-end closeout requirements.   NADP Employees are responsible to ensure their assigned supervisor is aware of these important deadlines.   Questions regarding status of overtime or award funding should be addressed to the NACC analyst at 717-605-2668.
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