[bookmark: _GoBack]Instructions for WAWF Users: Adding SAAR Forms as Attachments 
1) Under “User” select “Role Maintenance” and then “View/Edit Roles” 
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2) Click on “View/Add”
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3) Browse and Upload Attachment
[image: ]
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Address Book Welcome to Wide Area Workflow!

o Please start by selecting one of the links from the menu above.

Role Maintenance AddRoles

Security Maintenance  View | Edit Roles WARNING!

‘Submit User Feedback  essor program (i.e. Microsoft Word, WordPerfect, Microsoft WordPad, Microsoft Write, etc ) to create FTP files, EDI files, or to cut-and-paste text field data into the WAVVF Web.

e & text must first be cut/copied out of the word processor program and pasted into Microsoft Notepad, or anather ASCII text editor and saved in the text editor, before sending the data to
CroinmINSITALOr i the text to text-only format and removes contral characters that contain formatting information

User Proferences @ the browser BACK BUTTON within the WAWF application

ime use o tne orowser's BACK BUTTON is not supported vithin the WAWF application when completing electronic forms

Use of this button will cause the loss of data not yet saved to the server

Where they exist, use the PREVIOUS or RETURN buttons to return to a previous page within the WAWF application

In data capture and when reviewing documents, you may move from tab to tab to work with the various information categories. e g., Document Header, Addresses, Comments, Line Items, etc
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There is an attachment size limit of 218, attachments over this size will be rejected

(Bowse ) [ Uplozd.

dillpaf 201110713 1318 MDT

Attachments

* Asterisk indicates required entry.

6MDT  Last Accessed Date uDT

rmment Customer Support  FAQ  Site Index

T L @ [mes -

Vendor Customer Support  Go





