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Navy WAWF Training




	SOLICITATION/CONTRACT/ORDER FOR COMMERCIAL ITEMS
	1. REQUISITION NUMBER
	PAGE 1 OF 

	Offeror to complete blocks 12, 17, 23, 24, & 30
	     
	

	2. CONTRACT NO.
Contract Number
	3. AWARD/EFFECTIVE DATE
	4. ORDER  NUMBER


	5. SOLICITATION NUMBER
	6. SOLICITATION ISSUE DATE

	N00189-08-C-1000
	10/01/2007
	
	     
	     

	7.  FOR SOLICITATION
INFORMATION CALL
	A. NAME
	B. TELEPHONE (No Collect Calls)
	8. OFFER DUE DATE/

LOCAL TIME

	
	     
	     
	     

	9. ISSUED BY
Issue By  DoDAAC
	CODE
	N00189
	10. THIS ACQUISITION IS
	11. DELIVERY FOR  FOB DESTINATION UNLESS 
	12. DISCOUNT TERMS

	
	 FORMCHECKBOX 
UNRESTRICTED
	BLOCK IS MARKED

 FORMCHECKBOX 
  SEE SCHEDULE
	     

	Contracting office that issued your contract - WAWF uses this DoDAAC to route documents to the base.    

	 FORMCHECKBOX 
  SET-ASIDE:       % FOR
	 FORMCHECKBOX 
 13a. THIS CONTRACT IS A RATED ORDER 

	     
	       FORMCHECKBOX 
SMALL BUSINESS      
	
UNDER DPAS (15 CFR 700)

	     
	       FORMCHECKBOX 
 SMALL DISADV. BUSINSESS
	13b. RATING

	 
	       FORMCHECKBOX 
 8(A)
	     

	     
	SIC:       
	14. METHOD OF SOLICITATION

	     
	SIZE STANDARD:       
	 FORMCHECKBOX 
 RFQ
 FORMCHECKBOX 
IFB
 FORMCHECKBOX 
RFP

	15. DELIVER TO
Ship To Code or Service Acceptor
	CODE
	N00023
	16. ADMINSTERED BY

Admin DoDAAC
	CODE
	N00189

	Ship To code is usually used to route documents to the Acceptor.
	Contracting office that administers your contract - WAWF uses this DoDAAC code to route documents to the base.  It may be the same office as Block 9.

	     
	     

	17a. CONTRACTOR
CAGE Code
	CODE
	1L1A9
	FACILITY
	     
	18a. PAYMENT WILL BE MADE BY

Pay DoDAAC
	CODE
	N68732

	CAGE code must be registered in CCR and an EB POC must be appointed in CCR.  WAWF uses the CAGE code to route document notifications to the Vendor.
	Payment Office DoDAAC is used to route documents to the Defense Finance Accounting Service (DFAS) office responsible to make payment.

	     
	     

	
	     

	
	18b.  SUBMIT INVOICES TO ADDRESS SHOWN IN BLOCK 18a UNLESS BLOCK BELOW IS CHECKED:

	 17b.  CHECK IF REMITTANCE IS DIFFERENT AND PUT SUCH ADDRESS IN OFFER
	
 FORMCHECKBOX 
  SEE ADDENDUM

	19.

ITEM NO,
	20.

SCHEDULE OF SUPPLIES/SERVICES
	21.

QUANTITY
	22.

UNIT
	23.

UNIT PRICE
	24.

AMOUNT

	
	Line Item Information
	
	
	
	

	0001     
	Monitors
	100
	EA
	200.00
	20,000.00

	0002
	Installation services
	100
	HR
	100.00
	10,000.00

	     

 FORMTEXT 
     
LPO (Local Processing Office): N00421

LPO code identifies the government certifier.  Not all contract use LPO roles, the information will be in the body of your contract         

 FORMTEXT 
     



Section G

INVOICING INSTRUCTIONS AND PAYMENT FOR  

Invoices for supplies rendered under this Delivery Order shall be submitted electronically through Wide Area Work Flow – Receipt and Acceptance (WAWF).   The vendor shall have their cage code activated by calling 866-618-5988. Once activated, the vendor shall self-register at the website https://wawf.eb.mil.  Vendor training is available on the internet at https://wawftraining.eb.mil.  Additional support can be accessed by calling the NAVY WAWF Assistance Line:  1-800-559-WAWF (9293).

A separate invoice will be prepared per Delivery Order.  Do not combine the payment claims for supplies provided under this contract ordered through multiple Delivery Orders within one invoice.

Select the Create Invoice and Receiving Report (Combo) within WAWF as the invoice type.  The Invoice and Receiving Report combo prepares the Material Inspection and Receiving Report, DD Form 250, and the Invoice at the same time.  Back up documentation (such as delivery receipts, etc.) can be included and attached to the invoice in WAWF.  Attachments created in any Microsoft Office product are attachable to the invoice in WAWF.

The following information regarding CNI is provided for completion of the invoice in WAWF:

	Contract Number
	N00189-08-C-1000

	Delivery Order
	N/A

	WAWF Invoice Type
	Invoice and Receiving Report (Combo)

	Issue By DoDAAC
	N00189

	Admin By DoDAAC
	N00189

	Ship To DoDAAC
	N00023

	Acceptance at Other DoDAAC
	N/A

	LPO (Certifier) DoDAAC
	N00421

	PAY DoDAAC
	N68732

	Acceptor/LPO Email
	acceptor@navy.mil l lpo@navy.mil


The contractor shall submit invoices for payment per contract terms.

The Government shall process invoices for payment per contract terms.

The practice site is an excellent tool for realistic, hands-on practice.
https://wawftraining.eb.mil/
TRAINING USER IDS AND PASSWORDS Both are case sensitive!
	Vendor User ID
	NavyVend11

	Password
	Welcome$1


	Navy Gov’t User ID
	NavyGovt

	Password
	Welcome$1


    

WAWF Production Site

https://wawf.eb.mil
Web-Based Training Site

http://www.wawftraining.com
Navy WAWF Quick References (DASN One Source)
http://acquisition.navy.mil/content/view/full/99
WAWF Practice Site

https://wawftraining.eb.mil

DISA Ogden Help Desk

1-866-618-5988

cscassig@ogden.disa.mil
Central Contractor Registry (CCR)

www.ccr.gov
Navy WAWF Assistance Line

1-877-251-WAWF (9293)
myInvoice
https://myinvoice.csd.disa.mil//index.html
DFAS Customer Service Support 

http://www.dfas.mil/ 

1-800-756-4571
WAWF
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HANDS-ON TRAINING GUIDE
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Sample CONTRACT WiTH Routing Information





Sample CONTRACT Routing Table





WAWF Practice Site





WAWF INFORMATION
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