COR Monthly Report
(Refer to NAVAIRINST 4200.57)
	[bookmark: _GoBack]A
	Report Information

	
	COR Name
	

	
	PCO Name
	

	
	Reporting Period
Enter the period covered by this report.  Note that in accordance with NAVAIRINST 4200.57, paragraph 6.c.(7), written COR reports are to be completed and submitted to the PCO on a monthly basis.
	



	B
	Contract Information

	
	Contract/Delivery Order/Contract Line Item #
	

	
	Contractor Name
	

	
	Contract/Order/Contract Line Item Period of Performance
	

	
	Current Option Period of Performance (if applicable)
	



	C
	References
Enter reference documents deemed necessary to support this report in the rows below, e.g., COR Designation Letter dated XX, Quality Assurance Surveillance Plan dated XX, CDRL Deliverable dated XX, Section E of the Contract, specific contract clauses, etc.

	
	a
	COR Designation Letter dated [Insert Date]

	
	b
	

	
	c
	

	
	d
	

	
	e
	

	
	f
	

	
	
	



	D
	Enclosures
Enter documents that are attached to this report and discussed herein below.  For example, any Quality Assurance Surveillance Checklists completed during the reporting period, relevant correspondence, etc. should be attached.

	
	1
	

	
	2
	

	
	3
	

	
	4
	



	E
	Performance Summary
Use the space below to document details regarding the performance of COR functions, duties, and/or responsibilities for the reporting period and resulting findings and actions taken.

	1. 
	In accordance with reference (a), I performed my designated COR functions, duties, and responsibilities for the reporting period specified herein.  Details supporting this performance are as follows:

1. [Insert specific details supporting performance of COR functions, duties, and/or responsibilities]
2. 
3. 


	
	Based on performance of the designated COR functions, duties, and responsibilities documented above, all issues that were identified during the reporting period have been documented and brought to the attention of the PCO.

[Add additional details as necessary.]

This report will be included in my COR file with copies forwarded to the PCO, COR Nominating Official/Manager/Supervisor, COR Manager/Supervisor (if different from Nominating Official), and other applicable points of contact within the requiring activity.

	
	Contracting Officer Representative Signature

	Date



	G
	Original to:

	
	|_| COR File



	H
	Copies to:

	
	|_| PCO
|_| COR Nominating Official/Manager/Supervisor
|_| COR Manager/Supervisor (if different from Nominating Official)
|_| Requiring Activity POCs



