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INSTRUCTIONS FOR COMPLETING DD FORM 1423 
(See DoD 5010.12-M for detailed instructions.) 

FOR GOVERNMENT PERSONNEL 

Item A. Self-explanatory. 

Item B. Self-explanatory. 

Item C.  Mark (X) appropriate category: TDP - Technical Data Package; 
TM - Technical Manual; Other - other category of data, such as 
"Provisioning,""Configuration Management," etc. 

Item D. Enter name of system/item being acquired that data will support. 

Item E.  Self-explanatory (to be filled in after contract award). 

Item F. Self-explanatory (to be filled in after contract award). 

Item G.  Signature of preparer of CDRL. 

Item H.  Date CDRL was prepared. 

Item I.  Signature of CDRL approval authority. 

Item J. Date CDRL was approved. 

Item 1. See DoD FAR Supplement Subpart 4.71 for proper numbering. 

Item 2. Enter title as it appears on data acquisition document cited in Item 
4. 

Item 3. Enter subtitle of data item for further definition of data item 
(optional entry). 

Item 4. Enter Data Item Description (DID) number, military specification 
number, or military standard number listed in DoD 5010.12-L (AMSDL), or 
one-time DID number, that defines data content and format requirements. 

Item 5.  Enter reference to tasking in contract that generates requirement 
for the data item (e.g., Statement of Work paragraph number). 

Item 6.  Enter technical office responsible for ensuring adequacy of the 
data item. 

Item 7.  Specify requirement for inspection/acceptance of the data item 
by the Government. 

Item 8.  Specify requirement for approval of a draft before preparation of 
the final data item. 

Item 9. For technical data, specify requirement for contractor to mark the 
appropriate distribution statement on the data (ref. DoDD 5230.24). 

Item 10. Specify number of times data items are to be delivered. 

Item 11. Specify as-of date of data item, when applicable. 

Item 12.  Specify when first submittal is required. 

Item 13. Specify when subsequent submittals are required, when 
applicable. 

Item 14. Enter addressees and number of draft/final copies to be delivered 
to each addressee. Explain reproducible copies in Item 16. 

Item 15.  Enter total number of draft/final copies to be delivered. 

Item 16.  Use for additional/clarifying information for Items 1 through 15. 
Examples are: Tailoring of documents cited in Item 4; Clarification of 
submittal dates in Items 12 and 13; Explanation of reproducible copies in 
Item 14.; Desired medium for delivery of the data item. 

FOR THE CONTRACTOR 

Item 17. Specify appropriate price group from one of the following 
groups of effort in developing estimated prices for each data item 
listed on the DD Form 1423. 

a. Group I. Definition - Data which is not otherwise essential 
to the contractor's performance of the primary contracted effort 
(production, development, testing, and administration) but which is 
required by DD Form 1423. 

Estimated Price - Costs to be included under Group I are 
those applicable to preparing and assembling the data item in 
conformance with Government requirements, and the 
administration and other expenses related to reproducing and 
delivering such data items to the Government. 

b. Group II. Definition - Data which is essential to the 
performance of the primary contracted effort but the contractor is 
required to perform additional work to conform to Government 
requirements with regard to depth of content, format, frequency of 
submittal, preparation, control, or quality of the data item. 

Estimated Price - Costs to be included under Group II are 
those incurred over and above the cost of the essential data item 
without conforming to Government requirements, and the 
administrative and other expenses related to reproducing and 
delivering such data item to the Government. 

c. Group III. Definition - Data which the contractor must 
develop for his internal use in performance of the primary 
contracted effort and does not require any substantial change to 
conform to Government requirements with regard to depth of 
content, format, frequency of submittal, preparation, control, and 
quality of the data item. 

Estimated Price - Costs to be included under Group III are 
the administrative and other expenses related to reproducing and 
delivering such data item to the Government. 

d. Group IV. Definition - Data which is developed by the 
contractor as part of his normal operating procedures and his effort 
in supplying these data to the Government is minimal. 

Estimated Price - Group IV items should normally be shown 
on the DD Form 1423 at no cost. 

Item 18.  For each data item, enter an amount equal to that portion 
of the total price which is estimated to be attributable to the 
production or development for the Government of that item of data. 
These estimated data prices shall be developed only from those 

costs which will be incurred as a direct result of the requirement to 
supply the data, over and above those costs which would 
otherwise be incurred in performance of the contract if no data 
were required. The estimated data prices shall not include any 
amount for rights in data. The Government's right to use the data 
shall be governed by the pertinent provisions of the contract. 
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   The Contractor shall provide monthly CPRs per DID DI-MGMT-81466 except as modified per the following:

1.  Block 12 - Date of First Submission.  The first submission is due within 12 working days after the end of the first full accounting period following Authorization to Proceed (ATP). 
2.  Block 13 - Date of Subsequent Submissions:  Subsequent submissions containing all formats (Formats 1 through 5) shall be provided within 12 working days after the close of the contractor’s monthly accounting period.   

3.  Block 14 - Distribution and addresses:  All CPR-related forms must be electronically forwarded to the central repository at the DCARC Web site at https://ders.dcarc.pae.osd.mil/DCARCPortal/.  

4.  CPR Formats 1-5
Electronic copies shall be provided using the American National Standards Institute (ANSI) X12 Transaction Set 839 specification or the XML equivalent.  In addition, the submission shall include one human readable backup (XLS, PDF, DOC, etc.) of Formats 1-4.  To control submission size, the submission shall not have more than one backup of the formats.  Format 5 may be submitted in a human readable form factor.  The same human readable file may be used for Formats 1-5 (for example, a single PDF file with all five formats).  Submissions shall not include macros, program executables, embedded objects or external links.  In addition to the monthly CPR, a periodic submission of a history file that contains the EV data from inception to date is required.  The wInsight equivalent to this is the WSA backup file.  The first submission of the history file will coincide with the first CPR submission to the CR and subsequently will be submitted on an annual basis and after each major contract re-baseline.
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5.  Block 16 - Remarks:

 5a.  Format 1 Instructions:  
         5.a.1.  Contract Work Breakdown Structure (CWBS) elements shall be reported in accordance with the CSDR (Cost and Software Data                  Reporting)  plan attachment X, except for the following: 
         5.a.1.1.  CWBS XXX,XXX,XXX shall be reported at level XX.
         5.a.1.2.  When the budgeted value of a Level three CWBS element budget exceeds 20% of the Contract Budget Baseline (CBB) then such element will be reported at a lower level where none of the lower reporting elements exceed 20% of the CBB.   

5b.  Format 1 and Format 2 Instructions:  Reporting levels will be reviewed periodically, and may be adjusted by contract modification with no change to the contract price. 
 
5c.  Format 3 Instructions:  Significant differences (absolute values exceeding +/- 5%) between the Performance Measurement Baseline (PMB) at the beginning and end of each specified period shall be explained in Format 5. 
 
5d.  Format 4 Instructions:
      (5.d.1.) The contractors estimate-to-complete projections shall be used for time 
phasing equivalent staff months for each organizational category specified in Format 2.
      (5.d.2.) Significant changes that require explanations in Format 5 are those that change the absolute value of the projected total staff-months at completion of any organizational or functional category by more than +/-5%. 
 
5e.  Format 5 Instructions:
         (5.e.1.)  Problem analyses and narrative explanations shall be required for Format 1 elements
 when cost/schedule variances fall within the following categories: 
            o  5 largest current cost variances exceeding +/- $100K or +/- 5%
            o  5 largest current schedule variances exceeding +/- $100K or +/- 5%
            o  5 largest cumulative cost variances exceeding +/- $250K and +/- 5% 
            o  5 largest cumulative schedule variances exceeding +/- $250K and +/- 5%
            o  5 largest variances at completion exceeding +/- $250K and +/- 5%
            o  other cost and schedule variances or technical performance issues that are causing or are likely to cause significant schedule delays or cost overruns. 
        (5.e.2.) Narrative explanations required and variance thresholds will be reviewed periodically, and may be adjusted by contract modification with no change in contract price.         
        (5.e.3.) Schedule variance narratives shall identify significant missed milestones, impact to major milestones, and expected recovery dates.   
        (5.e.4.) If there are no changes to the reportable element problem analysis, expected
 impacts, or corrective action status then specify, “no changes since the last reported analysis” 
and reference the CPR date when the narrative was reported.    
 
 5f. CPRs required from subcontractors will be provided electronically using the ANSI X12 Transaction Set 839 specification or the XML equivalent.
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