THE ASSISTANT SECRETARY OF THE NAVY
(RESEARCH, DEVELOPMENT, AND ACQUISITION)
(FINANCIAL MANAGEMENT AND COMPTROLLER)

WASHINGTON, DC 20350-1000

JuL 2 2015

JOINT MEMORANDUM

From: Assistant Secretary of the Navy (Research Development and Acquisitions)
Assistant Secretary of the Navy (Financial Management and Comptroller)

Sub: Guidance for Identifying and Aligning Product Service Codes and Object Class Codes
(PSC/OCC) in Procurement and Financial Systems for Contractual Services

Ref: (a) Under Secretary of Defense (Comptroller), “Requirement to Record the Office of
Management and Budget Object Class Codes and Product Service Codes on All
Purchase Requests and Commitments,” dated February 24, 2015

(b) Under Secretary of Defense (AT&L), Director, Defense Procurement and Acquisition
Policy (DPAP), “Product Services Code Selection Tool,” dated February 25, 2015

(c) Joint Under Secretary of Defense (AT&L)/Under Secretary of Defense (Comptroller),
“Publication and Distribution of Final Product Service Code to Object Class Code
Crosswalk (Version 1.0),” dated April 14, 2014

(d) Joint Assistant Secretary of the Navy (ASN (RD&A) / ASN (FM&C), “Contractual
Services Guidance for FY 2015,” dated October 17, 2014

(e) DON Budget Guidance Memorandum BG 15-1H, "Guidance For The Preparation And
Submission of The FY 2017 Object Data Estimates For The Department of The Navy
(DON) Program/Budget Review," dated May 8, 2015

1. References (a) through (e) provide guidance on the requirement to properly record Product
Service Codes (PSCs) and corresponding Object Class Codes (OCCs). The purpose of this
memorandum is to provide a summary of the guidance and ensure a repeatable process that
results in the more accurate, consistent selection and alignment of PSC and OCC within the
Department of the Navy (DON). Both PSCs and OCCs are used to analyze, forecast and manage
the DON’s spend of scarce resources on contractual services. Department of Defense and
Congress also use the PSC and OCC data in the analysis and management of the DON’s budget
and their oversight of services acquisition. Capturing accurate, consistent and repeatable PSC -
OCC combinations will enable linkage of procurement and financial data, eliminate erroneous
data, and result in the DON achieving more accurate accounting of contract line item
expenditures of contractual services.

2. Based on the effort to be procured, requiring managers/activities will record the PSC on all
applicable procurement and funding documents. If multiple lines of accounting are cited on the
documents, a PSC will be assigned to each accounting line. To select the most accurate PSC, use
the Defense Procurement and Acquisition Policy (DPAP) PSC Selection Tool available at
https://www.psctool.us. The tool is searchable by taxonomy or key words, and facilitates finding
the best match from over 2,400 services PSCs. Consistent and proper use of the tool will
increase the accuracy of PSC selection across the DON. After selecting the PSC for each



Sub: Guidance for Identifying and Aligning Product Service Codes and Object Class Codes
(PSC/OCC) in Procurement and Financial Systems for Contractual Services

contract line item, identify the corresponding OCC for the service being procured, using the PSC
to OCC crosswalk tool at http://www.acq.osd.mil/dpap/pdi/p2p. After using the PSC to OCC
crosswalk tool, the correlating OCC will then be documented in the line of accounting for each
contract line item.

3. If the contracting officer disagrees with the PSC chosen by the requiring manager/activity and
requires a different PSC, there are two possible outcomes. The first outcome is that the selection
of a different PSC does not change the OCC in the line of accounting; therefore, the
contracting/funding action continues and the contracting officer enters the correct PSC into the
procurement system. The second outcome is that the selection of a different PSC does change
the OCC in the line of accounting. In this case, the contracting officer and the requiring manager
should attempt to reach agreement on the appropriate PSC to use. If the contracting officer’s
decision requires a different PSC - OCC combination, the requiring manager/activity will amend
the funding document to provide the corrected OCC in the line of accounting so that the
obligation will be recorded correctly in the accounting system. It is recognized that the DON
cannot control non-DON contracting practices, but should a non-DON contracting officer
question the PSC cited on the funding document, the above process will also be followed.

4. Questions regarding OCC selection should be directed to _ at (703) 692-
1679 or Questions regarding PSC selection can be directed to
at (703) 614-9603 or | NG /. dditionally,

questions regarding the selection of OCC and PSC can be submitted via the Object Class
Question Tracker tool (https://fmbweb1.nmci.navy.mil/cfdocs/mkt/mkt.cfm.)

N P

Susany. Rabern Sean J. Stackley
Assistant Secretary of the Navy Assistant Secretary of the Navy
(Financial Management and Comptroller) (Research, Development and Acquisition)
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