THE ASSISTANT SECRETARY OF THE NAVY
[FINANCIAL MANAGEMENT AND COMPTROLLER)
1000 NAVY PENTAGON
WASHINGTON, D.C. 20350-1000

February 12, 2008
MEMORANDUM FOR DISTRIBUTION

Subj: MANDATORY USE OF THE GOVERNMENT TRAVEL CHARGE CARD (GTCC)
INDIVIDUALLY BILLED ACCOUNT (IBA)

Ref: (a) OUSD (P&R) memo of 3 May 07
(b) DON eBUSOPSOFFINST 4650.1A of 29 Sep 03
(c) DoD FMR Volume 9, Chapter 3

I. Navy and Marine Corps commands have made significant progress in executing local GTCC
programs, reducing outstanding delinquencies and providing high quality training and service to
Department of the Navy (DON) cardholders. This success is attributed to strong command
oversight and the involvement and recognition of the individual accountability that is required.
In short, travel card programs using IBAs reflect both command effectiveness and individual
accountability, While Centrally Billed Accounts (CBAs) will still be appropriate in a limited
number of circumstances, the benefits of IBAs far exceed comparable benefits of CBAs when all
factors are considered. Per reference (a), greater usage of the IBA will mitigate internal control
risks currently associated with unused airline tickets, decrease the efforts necessary for CBA
invoice certification and generally reduce costs associated with travel administration., TBAs used
in tandem with the Defense Travel System provide for imely and accurate reimbursement to the
traveler.

2. Accordingly, effective immediately, all DON personnel and all non-bargaining unit
employees who are frequent travelers shall use the GTCC IBA as the pnimary procurement
method for all official Temporary Duty travel costs, to include transportation. IBAs for frequent
travelers who subsequently become infrequent travelers shall remain open in a deactivated status.
For employees that are members of bargaining units, the change is effective upon completion of
local bargaining obligations. Expenses and other personnel exempt from required use of the [BA
are identified in references (b) and (c¢), however, per reference (c), Section 030401, even
individuals granted an exemption from mandatory use of the travel card may continue to use the
travel card on a voluntary basis. This change aligns DON with other services in the Department
of Defense, using the practices outlined in reference (a).

3. My poinis of contact are Mr. Dean Hunstad and Mr. Edward Burke. They may be reached at

(202) 685-6734 or (202) 685-6715 (DSN 325) or by email at dean.hunstad @navy.mil or
edward.a.burke cir@navy.mil respectively.

DOUGLAS A. BROOK
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