Forms Checklist for Entry on Duty

New Employees
Please review and complete all required forms.  Bring this checklist and all forms with you when you report onboard your first day.
Required Forms:


 FORMCHECKBOX 

SF 1152: Designation of Beneficiary Unpaid Compensation

 FORMCHECKBOX 

SF 2823: Designation of Beneficiary FEGLI

 FORMCHECKBOX 

SF 3102: Designation of Beneficiary FERS

 FORMCHECKBOX 

TSP 3: TSP Beneficiary Form *Submit directly to TSP per instructions on form

 FORMCHECKBOX 

I-9: Employment Eligibility Verification

 FORMCHECKBOX 

OF 306: Declaration for Federal Employment *Please bring 2 copies
 FORMCHECKBOX 

SF 181: Ethnicity and Race Identification
 FORMCHECKBOX 

SF 256: Self Identification of Disability
 FORMCHECKBOX 

SF 144: Statement of Prior Federal Service

 FORMCHECKBOX 

Reserve Status Identification Form

 FORMCHECKBOX 

Selective Service Identification (Males born after December 31, 1959 only)
 FORMCHECKBOX 

Ethics Guide Receipt Form

 FORMCHECKBOX 

Direct Deposit Form

 FORMCHECKBOX 

State Tax Form

 FORMCHECKBOX 

Federal Tax Form
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